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Creation of
Requisition X

Approval of
Requisition X X

Creation of
Purchase Order or

Contract X

Review for
Accountable

Property X

Vendor
Manufacturer
Model
Description
Custodian
Source Doc. No.
Order Date
Accounting (Org.      
Code, Obj. Cl.,      
Task/Project)

X

Delivery of
Property X

Receipt of
Property X

Acceptance of
Property X

Acceptance Date
Name of Acceptor X

Tagging of
Property X

PIN Number
Serial Number
Location

X



Submission of
Invoice X

Payment of
Invoice X

Acquisition Cost X

Complete and Post
Property Record X

Owner
Use
Type
Useful Life

X


